NSTS-F1                                                 NSTS Staff Meeting Minutes	SHLS	                                  SHLS                                                                            

                                                            STAFF MEETING MINUTES

	Date/Time:
	Location: 

	Attendees (See attendance list)
Apologies:

	Facilitator: 
	Note-taker: 

	Timekeeper: 
	





1. 
	Introductions and Remarks

	

	

	

	

	

	

	



2. 
	Agenda
	Agenda Lead

	
	

	
	

	
	

	
	

	
	

	
	




3. 
	Action items

	

	

	

	

	

	

	




4. 
	Next Action Items

	

	

	

	

	

	



5. 
	AOBs

	

	

	

	

	

	

	




6. 
	Main Agenda for next meeting

	

	

	

	

	

	

	




7. 
	Closing Remarks
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